
How to submit your Annual Declaration in ChurchHub 

This year, we are required to attest to having read through the Ethical Standards and Standards of Practice, as 
well as the Creating Safe and Respectful Environments Policy and the Operating Procedures Document that 
goes along with it. Then, when we submit, we are effectively committing to living in alignment with the ethical 
standards and upholding the commitments of our CSRE policy. 

 

1. Log into your personal ChurchHub account  (remember that Chrome or Edge are preferred browsers for 
ChurchHub; Safari is not optimal); 

a. Go to www.Churchhub.ca and click on the “Sign In” button 

 

 

b. Enter your login username (email address) and click “Next”. You will be sent a verification code to 
the email you used to sign in. Check your email and retrieve the verification code – enter the 
verification code in ChurchHub. 

 

http://www.churchhub.ca/


 

2. Click on the “My Ministry Page” tile. 

 

 

 

 

3. Look to the right for the “My Professional Requirements” box and then click the “View” link to the right of 
“Annual Declaration”.   
 

 
 
 



 
4. You will need to click on the link and read each of the PDFs (1, 2 & 3).  

 

 

 

5. To input the date of your last Police Record Check, once you have opened and read each of the PDFs, click 
on the calendar icon to the right of  “Select a date”. To move to a previous year, click on the “up” arrow until 
you reach the year of your last Police Record Check. Then click on the applicable month of your last Police 
Record Check and finally click on the date (ensure the calendar has brought up the correct month and 
year).  

 



 
6. If you have not had any criminal charges or convictions, check the 3 boxes (in red below) and then click on 

the dark blue “Submit Declaration” at the bottom. This will complete the submission of your Annual 
Declaration.    

**   If you HAVE had a criminal charge or conviction, click on the appropriate box (to the left of the 
yellow star below) and enter the information into the comment box. Then click on “Submit 
Declaration”  at the bottom.  

 


